
1. SCHEDA ISTITUTO-ENTE CONSERVATORE 

 

denominazione: __________________________________________________________________  

_______________________________________________________________________________  

 

indirizzo postale: _________________________________________________________________  

telefono: ________________________________________________________________________  

fax: ____________________________________________________________________________  

email: __________________________________________________________________________  

http:// __________________________________________________________________________  

 

ente sovraordinato [Comune, Ministero, altro]:__________________________________________  

_______________________________________________________________________________  

 

responsabile [Direttore]: ___________________________________________________________  

 

persona da contattare:______________________________________________________________  

_______________________________________________________________________________  

email: __________________________________________________________________________  

telefono: ________________________________________________________________________  

fax: ____________________________________________________________________________  

indirizzo postale: _________________________________________________________________  

_______________________________________________________________________________  



2. SCHEDA FONDO 

 

2.1. Fondo 
 

denominazione: __________________________________________________________________  

_______________________________________________________________________________  

 

eventuale sigla o codice di riferimento: ________________________________________________  

 

 

2.2. Soggetto produttore 
 

cognome: _______________________________________________________________________  

 

nome: __________________________________________________________________________  

 

nascita [luogo e data, se disponibili]: _________________________________________________  

 

morte [luogo e data, se disponibili]: __________________________________________________  

 

bibliografia [se disponibile, e in particolare se relativa a soggetti produttori poco noti]: _________  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

 

 

2.3. Consistenza del fondo 
 

numero unità: ____________________________________________________________________  

 

numero faldoni: __________________________________________________________________  

 

metri lineari:_____________________________________________________________________  

 

altro [qualsiasi informazione utile a quantificare anche sommariamente i materiali posseduti]: ___  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  



2.4. Principali tipologie documentarie 
 

• mss.-dss.   � sì  � no 

• bozze di stampa  � sì  � no 

• materiali di lavoro  � sì  � no 

• carteggi   � sì  � no 

• libri postillati   � sì  � no 

• libri (biblioteca)  � sì  � no 

• periodici   � sì  � no 

• grafica    � sì  � no 

• fotografie   � sì  � no 

• documenti personali  � sì  � no 

• oggetti    � sì  � no 

 

• altro [specificare]: __________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

 

 

2.5. Stato della conservazione 
 

� ottimo 

� buono 

� discreto 

� cattivo 

 

 

2.6. Stato della descrizione-catalogazione 
 

� fondo non descritto 

 

 fondo descritto 

  � descrizione sommaria 

  � descrizione d’insieme 

  � descrizione particolareggiata 

 

 

2.7. Strumenti di corredo 
 

a stampa [elenco]: ________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

 

strumenti interni [elenco]: __________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  



2.8. Altre informazioni 

 

anno di acquisizione del Fondo:______________________________________________________  

 

proprietà del Fondo:_______________________________________________________________  

 

materiale correlato presso privati: ____________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

 

materiale correlato presso altri istituti-enti: _____________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

_______________________________________________________________________________  

 

titolare/i dei diritti sui materiali e sui testi [il/i principale/i, se esistente /i e individuabile/i]: ______  

_______________________________________________________________________________  

_______________________________________________________________________________  

 

 

2.9. Persona da contattare [solo se diversa da quella indicata nella Scheda Istituto-Ente 

conservatore] 

cognome e nome: _________________________________________________________________  

email: __________________________________________________________________________  

telefono: ________________________________________________________________________  

fax: ____________________________________________________________________________  

indirizzo postale: _________________________________________________________________  

_______________________________________________________________________________  


